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SCIO Constitution 

APPENDIX 1 
 
Reference and administration details 

 
Names of all other charity trustees during the period, if any, (for example, those who resigned part way 
through the financial period) 
 
Name Dates acted if not for whole year 
Claire MacDonald 27.10.23 to 17.05.24 
Caroline Buckland 01.04.23 to 27.10.23 
  

 

Structure, governance and management 
 
Type of governing document  

 
SCIO  Constitution 

Trustee recruitment and appointment Trustees are recruited by public advertisement and appointed by the 
board. 

 

Objectives and activities 
 
Charitable purposes The provision of education - providing training to professionals and students in 

the use of ‘Therapeutic Art’. This will be achieved by providing practice-based 
training programmes and clinical supervision informed by our pilot programmes, 
the latest research and global policies in this field, and the in-country needs of 
communities, the Ministry of Health of Zambia together with mental health and 
disability organisations in Zambia. 2. To undertake research in order to further 
explore and establish an evidence base for training in the use of ‘Therapeutic Art’ 
and to disseminate findings to add to the mental health knowledge base and 
policies at local and global levels. 3. To advance health via improvements in 
patient/client care, which are achieved by the work of professionals trained in 
Therapeutic Art  
 Summary of the main activities  

in relation to these objects 
1. Providing training for mental health professionals and students in Zambia to 
enable them to use Therapeutic Art as part of their practice.  
2. Training Zambian trainers to enable them to deliver locally based and 
sustainable training in Zambia. 
3. Developing the monitoring and evaluation of the outcomes of Therapeutic Art 
training in Zambia and its contribution to local health systems and the 
establishing a programme of research. 
4. Disseminating the outcomes of ZTA’s work through publications and 
presentations.  
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APPENDIX 1 
 
Achievements and performance  

 
Summary of the main achievements 
of the charity during the financial 
period 

The year has been one where much of our focus both within ZTA 
and with our partners in TAZ (Therapeutic Art Zambia), has been 
on reviewing our systems and working towards ensuring ongoing 
sustainability of the work and making best use of our resources. 
 
Whilst doing this work has continued on several fronts. Early in 
the year 3 ZTA trainers including a new volunteer trainer, joined 
the CYTA Art Beyond Schools programme to review progress and 
to agree the mentoring programme for the trainees. The 
programme was developed jointly by ZTA, CYTA and TAZ. Seven 
remote sessions were delivered between March and August 
which was as long as funding was available. A comprehensive 
evaluation was conducted and report completed. This looks 
honestly at the issues involved in delivering mentoring in this 
context but demonstrates clearly the importance of ongoing 
mentoring in any mental health intervention and the need for this 
to be a priority as our work progresses.  
 
Following on the ZTA Children and Young People’s Course 
delivered to ‘Pamodzi Nda Ana’, a Zambian NGO in Chipata, 
Eastern Province, TAZ developed and successfully delivered a 
Social Inclusion training for special needs teachers, parents and 
pupils, a full report with recommendations was prepared. Further 
thought will be given to the expanding of this training.  
  
. /… (continued page 3) 

 

Financial review 
 
Brief statement of the charity’s policy 
on reserves 

ZTA has a small current account reserve to utilise in delivering its work 
in Zambia but holds no other reserves. It aims to hold sufficient to meet 
its fixed costs for one year ahead 

Details of any deficit None 

Donated facilities and services (if any) None 
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APPENDIX 1 
 
Other optional information 

 
Continued from page 2 
 
 /… 
The ZTA course and Trauma protocol training continue to be delivered at Levi Mwanawasa University 
 
The ZTA course will be delivered at the Mwandi Mission Hospital in Western Province to nurses and local 
social care workers. Funding for this has been raised by the hospital from SSPCK, Church of Scotland. It 
will delivered by TAZ and the mentoring will be co-facilitated by ZTA. 
 
In spring an application to FORE for a grant to build ZTA’s capacity reached the final stages and we 
received useful feedback and advice from the FORE assessor. We hope to continue using this support as 
part of our organisational review. Developing and maintaining our digital and social media presence will 
be an important part of this process.  
 
It was agreed to use part of the remaining Network for Social change grant which has continued to 
support TAZ through the paid administrative posts, to employ an external advisor in Zambia to support 
TAZ with their organisational review. This is ongoing. 
 
This year our long serving trustee and treasurer, Simon Willoughby Booth is retiring having passed the 
role of treasurer on to Wallace Hacuma. We are also losing Claire MacDonald, our fundraising lead 
trustee as her career is expanding. We thank them both for their time and enthusiasm.  
 

 

Declaration 
 
The trustees declare that they have approved the trustees’ report above.  
 
Signed on behalf of the charity’s trustees 
 

Signature(s) 

 

 

Full name(s) 
 

 
Simon Willoughby-Booth 

 

Position (e.g. 
Chair)  

 
Trustee 

 

Date 28/11/24  
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APPENDIX 2 Enter SC No. below   

SC045462

Section A Statement of receipts and payments
 Unrestricted 

funds Restricted funds
Expendable 
endowment 

funds 

Permanent 
endowment 

funds

Total funds 
current period

Total funds last 
period 

 to nearest £  to nearest £  to nearest £  to nearest £  to nearest £  to nearest £ 

A1 Receipts 

Donations                            9                      2,300                     2,309                       1,190 

Legacies                             - 

Grants                      2,500                     2,500                     12,023 

Receipts from fundraising activities                             - 

Gross trading receipts                             - 
Income from investments other than land 
and buildings                             - 

Rents from land & buildings                             - 
Gross receipts from other charitable 
activities                             - 

                            - 
A1 Sub total                            9                      4,800                        -                            -                     4,809                     13,213 

 

A2 Receipts from asset & investment 
sales

Proceeds from sale of fixed assets                             - 

Proceeds from sale of investments                             - 
A2 Sub total                             -                             -                        -                            -                             -                              - 

 
Total receipts                            9                      4,800                        -                            -                     4,809                     13,213 

 

A3 Payments
Expenses for fundraising activities                             - 
Gross trading payments                             - 
Investment management costs                             - 
Payments relating directly to charitable 
activities                     1,553                      8,387                     9,940                     11,907 
Grants and donations                             - 
Governance costs:                             - 

  Audit / independent examination                             - 
  Preparation of annual accounts                             - 

  Legal costs                             - 
Other                             - 

                            - 
A3 Sub total                     1,553                      8,387                        -                            -                     9,940                     11,907 

 

A4 Payments relating to asset and 
investment movements
Purchases of fixed assets                             - 
Purchase of investments                             - 

A4 Sub total                             -                             -                        -                            -                             -                              - 
 

Total payments                     1,553                      8,387                        -                            -                     9,940                     11,907 
 

Net receipts / (payments) 1,544)( 3,587)( - - 5,131)( 1,306

A5 Transfers to / (from) funds - 

Surplus / (deficit) for year
1,544)( 3,587)( - - 5,131)( 1,306

 

Receipts and payments accounts

Enter charity name below 

ZAMBIA THERAPEUTIC ART

For the period 
from

Period start date Period end date

to
01 April 2023

Day Month Year Day Month Year

31 March 2024



APPENDIX 2

ZTA accounts 2023-24.xlsx / Statement of balances 1 December 2007

Section B Statement of balances

Categories

Unrestricted 
funds Restricted funds Expendable 

endowment funds 

Permanent 
endowment 

funds 

Total current 
period Total last period 

to nearest £ to nearest £ to nearest £ to nearest £ to nearest £ to nearest £

3,254 6,232 9,486 8,180

1,544)( 3,587)( 5,131)( 1,306

74 612 686 1,428

- 

1,784 3,257 - - 5,041 10,914

                         -                            -                            -                          -                          -                          -   

Market valuation Last year

to nearest £ to nearest £

 Total                         -                          -   

Cost (if available) Current value (if 
available) Last year

to nearest £ to nearest £ to nearest £

Total                        -                          -                          -   

Amount due Last year
to nearest £ to nearest £

Total                          -                          - 

Amount due 
(estimate) Last year

to nearest £ to nearest £

Total                        -                          -   

Signed by one or two trustees on 
behalf of all the trustees Date of 

approval

 13/09/2024Simon Willoughby-Booth

Fund to which asset belongs

Fund to which liability relates

Details

 Available balances on currency cards at 
31/03/2024 

B1 Cash funds

B2 Investments

 Cash and bank balances at end of year 

(Agree balances with receipts and payments 
account(s))

 Cash and bank balances at start of year 

Details

B3 Other assets

B5 Contingent liabilities

B4 Liabilities

Details

Signature Print Name

Details
Fund to which liability relates

ZAMBIA THERAPEUTIC ART SC045462

 Details  

 Surplus / (deficit) shown on receipts and 
payments account 

Fund to which asset belongs



APPENDIX 2

ZTA accounts 2023-24.xlsx / Notes 1 December 2007

Section C Notes to the Accounts 

Individual / 
institution

Number of grants 
made 

£

                         - 

C3a Trustee remuneration

£

C4a Trustee expenses

Number of trustees £

Transaction 
amount (£)

Balance 
outstanding at 
period end (£)

X
 If no expenses were paid to any charity trustee during the period then cross this box (otherwise 
complete section 4b) 

C3b Trustee remuneration - 
details

SC045462ZAMBIA THERAPEUTIC ART

C1 Nature and purpose of funds 
(may be stated on analysis of 
funds worksheets)

All ZTA funds, resrticted and unrestricted, go towards the delivery of services in Zambia as stated on the 
analysis of funds worksheets.

Type of activity or project supported

C2 Grants

Nature of relationship Nature of transaction

C4b Trustee expenses - details

Total 

 If no remuneration was paid during the period to any charity trustee or person connected to a trustee 
cross this box (otherwise complete section 3b) X

Authority under which paid

C6 Other information

C5 Transactions with trustees 
and connected persons



APPENDIX 2

ZTA accounts 2023-24.xlsxAdditional notes (1)  December 2007

Additional analysis (1)

1 Donations 

Unrestricted 
funds Restricted funds Expendable 

endowment funds 
Permanent 

endowment funds 
Total current 

period Total last period 

to nearest £ to nearest £ to nearest £ to nearest £ to nearest £ to nearest £

General donations                           9                    2,300                  2,309 1,190                 
                         - 
                         - 
                         - 

Total                           9                    2,300                            -                            -                  2,309                  1,190 

                         -                            -                            -                            -                          -                          -   

Unrestricted 
funds Restricted funds Total current 

period Total last period 
to nearest £ to nearest £ to nearest £ to nearest £

Old St Pauls Tithing                    2,500                  2,500 500                    
                         - 6,523                 
                         - 5,000                 
                         - 

Total                            -                    2,500                  2,500                12,023 

                         -                            -                          -                          -   

Unrestricted 
funds Restricted funds Expendable 

endowment funds 
Permanent 

endowment funds 
Total current 

period Total last period 

to nearest £ to nearest £ to nearest £ to nearest £ to nearest £ to nearest £

                         - 
                         - 
                         - 
                         - 
                         - 
                         - 
                         - 
                         - 

Total                            -                            -                            -                            -                          -                          - 

                           -                            -                            -                            -                          -                          - 

Unrestricted 
funds Restricted funds Expendable 

endowment funds 
Permanent 

endowment funds 
Total current 

period Total last period 

to nearest £ to nearest £ to nearest £ to nearest £ to nearest £ to nearest £

ZTA unrestricted funds                    1,553                  1,553 
ZTA restricted funds                    8,387                  8,387 3,469                 

                         - 
                         - 
                         - 2,000                 
                         - 500                    
                         - 5,938                 
                         - 
                         - 
                         - 
                         - 

Total                    1,553                    8,387                            -                            -                  9,940                11,907 

                           -                            -                            -                            -                          -                          - 

4  Payments relating directly to charitable activities 

SC045462ZAMBIA THERAPEUTIC ART

Analysis of receipts and payments 

3  Gross receipts from other charitable activities 

2 Grants 



APPENDIX 2

ZTA accounts 2023-24.xlsxAdditional notes (2) December  2007

Additional analysis (2)

 Unrestricted fund 
1 - enter name of 

fund below  

 Unrestricted fund 
2 - enter name of 

fund below 

 Unrestricted fund 
3 - enter name of 

fund below 

 Unrestricted fund 
4 - enter name of 

fund below 

 ZTA Funds Total unrestricted 
funds 

Total unrestricted 
funds last period 

Receipts  
Donations                           9                           9                    1,190 
Legacies                           - 
Grants                           - 
Receipts from fundraising activities                           - 
Gross trading receipts                           - 
Income from investments other than land and buildings                           - 
Rents from land & buildings                           - 
Gross receipts from other charitable activities                           - 

Sub total 9                         -                          -                          -                          9                         1,190                  
-                           

Receipts from asset & investment sales
Proceeds from sale of fixed assets                           - 
Proceeds from sale of investments                           - 

Sub total -                          -                          -                          -                          -                          -                          

Total receipts 9                         -                          -                          -                          9                         1,190                  
-                       

Payments
Expenses for fundraising activities                           - 
Gross trading payments                           - 
Investment management costs                           - 
Payments relating directly to charitable activities 1,553                                     1,553 3,469                  
Grants and donations                           - 
Governance costs:                           - 

  Audit / independent examination                           - 
  Preparation of annual accounts                           - 

  Legal costs                           - 
                          - 
                          - 

Sub total 1,553                  -                          -                          -                          1,553                  3,469                  
-                       

Payments relating to asset and investment 
movements
Purchases of fixed assets                           - 
Purchase of investments                           - 

 Sub total -                          -                          -                          -                          -                          -                          
-                       

Total payments 1,553                  -                          -                          -                          1,553                  3,469                  
-                       

Net receipts / (payments) 1,544)( - - - 1,544)( 2,279)( 

Transfers to / (from) funds - 

Surplus / (deficit) for year 1,544)( - - - 1,544)( 2,279)( 
-                       

Nature and purpose of funds 
All ZTA unrestricted funds go towards the delivery of our charitable purposes in Zambia.

ZAMBIA THERAPEUTIC ART

5  Breakdown of unrestricted funds

SC045462



APPENDIX 2

ZTA accounts 2023-24.xlsxAdditional notes (3) December 2007

Additional analysis (3)

 Restricted fund 1 
- enter name of 

fund below 

 Restricted fund 2 
- enter name of 

fund below 

 Restricted fund 3 
- enter name of 

fund below 

 Restricted fund 4 
- enter name of 

fund below 

 CYP Project  TAZ 
Development 

Project 

Total restricted 
funds 

Total restricted 
funds last period 

Receipts  

Donations                    2,300                  2,300 
Legacies                          - 
Grants                    2,500                  2,500                12,023 

Receipts from fundraising activities                          - 
Gross trading receipts                          - 

Income from investments other than land and buildings                          - 
Rents from land & buildings                          - 
Gross receipts from other charitable activities                          - 

Sub total 4,800                  -                          -                          -                          4,800                 12,023               
-                     

Receipts from asset & investment sales
Proceeds from sale of fixed assets                          - 
Proceeds from sale of investments                          - 

Sub total -                          -                          -                          -                          -                        -                        

Total receipts 4,800                  -                          -                          -                          4,800                 12,023               

-                     

Payments
Expenses for fundraising activities                          - 
Gross trading payments                          - 
Investment management costs                          - 
Payments relating directly to charitable activities 5,387                  3,000                                   8,387 8,438                 
Grants and donations                          - 
Governance costs:                          - 

  Audit / independent examination                          - 
  Preparation of annual accounts                          - 

  Legal costs                          - 
                         - 
                         - 

Sub total 5,387                  3,000                  -                          -                          8,387                 8,438                 
-                     

Payments relating to asset and investment 
movements
Purchases of fixed assets                          - 
Purchase of investments                          - 

 Sub total -                          -                          -                          -                          -                        -                        
-                     

Total payments 5,387                  3,000                  -                          -                          8,387                 8,438                 
-                     

Net receipts / (payments) 587)( 3,000)( - - 3,587)( 3,585

Transfers to / (from) funds - 

Surplus / (deficit) for year 587)( 3,000)( - - 3,587)( 3,585
-                     

Nature and purpose of funds 

The CYP Project delivers training to Special Needs Teachers and Youth Workers in Zambia.The TAZ Administration & Development Project supports the development of an
administration and developmenmt function for Therapeutic Art Zambia.

ZAMBIA THERAPEUTIC ART

6  Breakdown of restricted funds

SC045462






